10.

Define a Macro. Why it is used ? What are its various
types ? Explain the different ways to run the Macro in
MS-Word.
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What is Internet ? Explain evolution of Internet ? Also
discuss various facilities available on Internet.
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(a) What is E-mail ? Explain the process of sending
and receiving the E-mail. How can you make
your E-mail transactions more secure ?
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(b) What do you mean by web browsers ? Why do
we need a web browser ? How one can surf the
internet using web browsers ? Explain.
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Bafore answering the questions, candidates should ensure that they hawe
been supplied the correct and complete question paper. No complaint in
this regard, will be entertained after examination.
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Note : Attempt five questions in all. All questions carry
equal marks.
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.,_. Define Computer. Explain various characteristics of a
Computer. Discuss the classification of Computers
based on size and purpose with their advantages and
limitations.
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2. (a)

(b)

3. (a)

(b)

4. (a)

What do you mean by storage deviceés ? State the (c) Discuss the functions of Control Panel and

necessity of secondary storage. Explain the ﬂ Recycle Bin in Windows.
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Fifem 5. How size, colour, style and appearance of Fonts can be
nged in MS-W 7 Al lain th f Heade
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* Differentiate between Primary Memory and
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Define an operating system. -What functions are 6. Explain the following in context to MS-Word :

performed by an operating system ? Explain. o ag 9¢ & g ¥ Frerian 8 e i
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Write short note on Impact and Non-Impact :
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Explain various functions of the Task Bar ? f o ma i

Discuss each in detail. w._ ' :mﬁ_
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62157-

TR F RRe = @ owe ﬁaz.
diqwre == S

What are the mﬁmn&_ features of Ew.s—a___,..w
Operating System ? Explain,
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..q ‘What is mail merge ? How is it useful ? Explain
various components of mail merge. Write the steps
involved in creating main document and a data
source.
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